|ssued October 1, 2020

Procedure

The Company has ped an accommodation process to assist employees and

L} L] L] ege management. Through this process, the Company established a system of open
e I I o U s I s a I I t ication between employ and the Company to discuss conflicts between
’ religion and work and to take action fo provid bl dotions for

employees’ needs. The intent of this process is to ensure a consistent approach when
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and Lactation e e

*  Any employee who perceives a conflict beh job

ts and

g 3!

® beliak, shservance, or proctice should bring the conflict and his or her request for
A m m tl n accommadation to the atiention of the Human Resources and Focilifies Management
Division fo inifiate the occommodation process,

*  Accommodation requests should be made in writing as far in advance os possible.

POIICY 2. Disability Accommodations

In compliance with cll federal, state, and local lows and to support our employees in their
efforts to perform their essential job functions, the Company will provide necessary religious
and disability accommodations, os described below.

1. Religious Accommodations

Procedure

* Any employee who requires an accommodation o perform the essential functions of his
ar her job and/or obtain equal job benefits should contact the Human Resources and
Facilities Manogemant Division to request such an accommodation. The employes who

believes he or she needs an acc dation must specify, preferably in writing, what

bartiars or limitafions promphed the requast.




* The Human Resources and Facilities Management Division will communicate with the
employee ond angoge in on inferoctive process fo determine the nature of the issue and
what, if any, reasenable sccemmaedetion|s) may be oppropriate. The Company will
evaluate information obtained from the employee, and possibly his or her health care
previder or another appropriate health care provid

barriers or limitations

, regarding any reported or apparent

*  Insome cases, this inferactive process may be triggered without a request from the
employee, such os when the Company receives notice from its own observaiion or another
source that o medical impairment may be impacting the employee's ability to perform his or
her essential job functions,

*  |f an identified accommodation is reasonable and will not impose an undue hardship
on the Company and/ar o direct threat to the health and,/or safety of the individuel or
others, the Company will g Iy make the ace dation, or it may propose another
reasonable accommodation which may alse be effective.

*  Employees are required to cooperate with this process by providing all necessary
documentation supporfing the need for accommodation and being willing to consider
alternative accommodations when opplicable.

The Company will also consider requests far reasonable accommodations for medical
conditions related to pregnancy, childbirth and | where supported by medical
documentation and,/or os required by applicable federal, state or local law.

Employees who wish lo request unpaid fime away from wark because of a qualifying disability
should speak to o Human R p tofive regarding o proposed datiy

The Company will engage in good taith in o dialogue (written or oral] conceming an
employea's accommodation needs and potential accommadations for thase needs. The

Company will engage in this cooperative dialogue within o bl !

fime after an

requests an accommodation o the Company becomes aware of the possible need for an
accommadation. At the canclusion of the dialogue, the Company will provide the employee
with o written final determination identifying any accommedation granted or denied. The
Company will engage [or attempt to engage] in this cooperative diologue before ever reaching
the lusion that o ble acc dafion cannot be found.

Religious, Disability and Lactation Accommodations

. Lactation Accommodation

The Company will provide a recsanable amaunt of breok lime 1o accommodate an
employee desiring lo exprass breast milk for the employee’s child. Genernlly, o reosonable
amaunt of braak fime tor purposes of this policy will be of least 20 minutes in every three-
hour period, it requesied by the smployes. The Company will provide this braak fime for up

1o three years lollowing the birth of o child

Procedure

Mursing mothers can elact 1o toke time to express breast milk during their regularly
scheduled meal and rest breaks. If the breck time cannat run cancurrently with the meal
and rest braaks already provided 1o the employes, the break fime will be unpaid for
S-band employees. Where oddifianal breaks are required, employees should work with
their authorized manager and/or a Human Resources and Facilities Monagement
Division rep garding scheduling. An 5-band employee can elect fo work
before or after her normal shift lo make up the amount of ime used during unpaid break
time for expression of breast milk, so long os the additional time requested Falls within

the Company's normal work hours.

Employees are requited to provide reasonable nofice to the Company that they intend
fo take breaks for exprassing breast milk upon returning fo work. The Company will
make reasonable efforts o provide employees with the use of a private location, other
than a toilet stall, in close proximity fo their work area, for the employee to express
breast milk, Employees should discuss with @ Human Resources and Facilities

M Division ive the locotion fo express their breast milk and for

storage of expressed milk and 1o make any other arrangements under fhis policy,

The Company will not demate, terminate, or otherwise fake adverse acfion ogainst an
employee who requests or makes use of the accommodafions and breck fime described
in this policy.




